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User Manual – Student Account 
 

Only applicable to secondary school students who are nominated via 

“Principal’s Nomination”. 

 

HKAGE Online Nomination Platform 
 

Nomination  
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Student Account  

1 Nomination Form 

1.1 Click “My Nominations” to fill in the Nomination Form  
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1.2 Fill in Nomination Form  

 

1.2.1 

Some of the personal information has been collected when you applied for the Screening 

Programmes, and pre-filled in the nomination form. You need to double-check if the 

information is correct and complete the rest of the nomination form.  

 

Some of the information (shown in grey background) cannot be amended through the 

online nomination platform. For amendments, please send the request together with 

support documents to us via email sss@hkage.org.hk . 

 

 

 

 

 

 

 

 

 

 

mailto:sss@hkage.org.hk
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1.2.2 Fill in “Nomination Form – Part B”. 

Please fill in the below information and upload relevant documents  

(Maximum file size: 2 MB; format: JPEG or PDF) 

• “About Myself” video of the nominee # * 

• Parent’s observation on the nominee # 

• Softcopies of school reports in the previous school year # 

• At most 3 significant achievements of softcopies of supporting documents.  

The documents to be submitted are not limited to those related to the subject of 

the Screening Programme. Any documents that can demonstrate the student 

nominee’s gifted attributes can be submitted. 

• One creative work in the means of audio, video, word, pictorial format, etc.   

Any kinds of creative works (e.g. creative writing (story, poem, song, script, etc.), 

research studies, science / engineering / technology inventions, etc.) can be 

submitted. 

• At most 2 softcopies of additional information 

• Softcopies of intellectual assessment reports  

# Compulsory items / * If the video is longer than two minutes, HKAGE will only 

consider the first two minutes of the content for assessment. 

 

 

Please note:  

When uploading related documents, the file format is limited to PDF or JPEG files (a 

single PDF file can have multiple pages), with a maximum file size limit of 2MB. If you 

need to upload files in other formats or exceed the size limit, you can upload the files to 

a cloud platform and then submit a PDF file on the online nomination platform that 

includes the relevant URL link. 
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1.2.3 Upload the “About Myself” video  

 

Students who are nominated via “Principal’s Nomination” are required to submit a 2-

minute video with the topic “About Myself”. If the video is longer than two minutes, 

HKAGE will only consider the first two minutes of the content for assessment. 

 

Please follow the steps below: 

1. Upload the video clip to your cloud platform or online account (e.g. YouTube, 

iCloud, Google Drive, OneDrive, etc.),  

2. Copy the relevant public URL to a document file (e.g. MS Word file, Google Docs, 

etc) and convert it to the PDF format (double-check that the saved URL is clickable 

after the format conversion).  

3. Upload the PDF file to "Other additional information -> Additional Information 1". 
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1.3 Save the Nomination Form 

 

You can save the completed nomination form by clicking on the "Save Draft" button at 

the bottom of the form. You can fill in different parts of the nomination form or make 

changes to the filled content in multiple times before the final submission of the 

nomination form or before the submission deadline. 
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Before the final submission of the Nomination Form, the browser will display "Profile Draft" at 

the bottom to indicate it as a draft. 
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1.4 Submit the Nomination form 

1.4.1 For the final submission of the Nomination Form, please click on the "Save Draft" 

button → then click on "Proceed to submit profile". 

 

 

 

 

 

 

 

 

1.4.2 The nomination form will be displayed again. Please review the submitted 

information to ensure its accuracy. If necessary, you can click on "Back to Draft" to 

make changes. 

 

After reviewing the nomination form, please tick the consent declaration box → then 

click on "Submit". 
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1.4.3 Successfully Submitted the Nomination Form 

 

 
 

 

1.4.4 After the successful submission of the nomination form, it will be displayed as 

"Submitted Profile" in the "My Nominations" section and the submitted nomination form 

cannot be modified. If you wish to make further updates before the nomination deadline, 

please contact HKAGE to request for the re-open of the nomination form. 

 

 
 

 

1.4.5 After the Nomination deadline and before the Result Announcement date, you can 

still log in to view the nomination form, but cannot make any further amendments. 
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2 Forgot my password 

If you need to reset the password, you can request the ONP to send a link to reset it. 

 

2.1  Click “Forgot my password” on the login page. 

  
 

2.2 Enter username e.g. 232XXXXX and click “SEND PASSWORD RESET LINK”. 

 

 
 

2.3  Check your email inbox for the password reset email and click the link “Reset 

Password”. 

2.4  Enter a new password and re-type this password to confirm. Then, click “Reset 

Password”. 
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3 Update Password 

 

You can update your login password in the "Personal Information" section to ensure the 

security of your account. 

 

 

 
 

 

– End of Manual – 


